MNPUHATO

Pemenunem OG1ero cobpanus
OO6pazoBaTeIbHOTO YUPEIKACHHS
I'BJIOY merckoro cama Ne 22
AnmupanTeiickoro paitona CI16
[Iporoxon Ne 1 ot 09.01.2019

HHOJIO’KEHHUE

YTBEPXXIEHO

IIpukazom 3aBeyrOIETO

I'BJIOY gerckum camom Ne 22

Awpan?eﬁcxoro paitona CII6
/77 borauesa H.A.

ot 09.01.2019 Ne 6-p

Moanucaxo umdpoBoil nognucbio: borauesa
Hatanba AnekcaHapoBHa

DN:
1.2.643.3.131.1.1=120C37383035313935383330
3538,
1.2.643.100.3=120B3030363431363538313236,
email=nata050675@mail.ru, c=RU, st=r. CaHkT-
Metep6ypr, I=r. CaHkT-MeTepbypr,
0="OCYAPCTBEHHOE BIO[PKETHOE
AOLKO/IbHOE OBPA3OBATE/IbHOE
YUPEXIEHVE JETCKUN CAL Ne 22
AOMUPANTEACKOTO PAMOHA CAHKT
METEPBYPTA, givenName=Hatanba
AnekcaHgposHa, sn=borauesa, cn=borauesa
Hatanba AnekcaHaposHa

Data: 2021.04.07 14:50:16 +03'00'

OB JIEKTPOHHOM JOKYMEHTOOBOPOTE I'OCYJIAPCTBEHHOTI' O
BIOKETHOT'O JOIIKOJILHOT'O OBPA3OBATEJIBLHOTIO
VUPEKTEHUSI JETCKOT'O CAJIA Ne 22
AJIMHPAJITECKOTO PAIOHA CAHKT-TIETEPEYPT A

Canxrt-IletepOypr
2019r.



|. OBIIME MOJOXEHHUS

[.1. TTonoxxeHne 00 3JIEKTPOHHOM JOKyMeHTooOopoTe pa3paboTaHo
B COOTBETCTBUH C TpebGoBanmsMu DenepanpHoro 3akoHa oT 29.12.2012 Ne 273-
®3 «O6 obOpasoBanun B Poccuiickoit @enepanum», DenepanbHOro 3aKoHA
ot 27.07.2006 Ne 149-03 «O6 unHpopmanuy, HHGOPMaIHMOHHEIX TEXHOJIOTHSIX
i 3amuTe uHbOpManum», DemepanpHoro 3akoHa or 27.06.2007 Ne 152-03
«O TepCOHATBHBIX AaHHBIXY.

1.2. TlonoxeHue 06 DIEKTPOHHOM JOKyMeHTooOOpoTe (maiee -
[TonoxeHne) yCTaHABIMBAET €JUHBIE TPEeOOBaHMSA K OpraHM3aluy pPaboTHI
C JIOKYMEHTaMH, TOJyYaeMbIMH U OTIPABISAEMBIMU C IOMOIIBIO 3IEKTPOHHON
TOYTHL.

1.3. ns meneit Hacrosiero llono)xeHUs yCTaHaBIMBAIOTCA CIEHYIOLINE
TEPMHUHEI ¥ OTIPEIeIeHHUS:

Dnektponnas moutra (OII) - cucreMa, MO3BONAIOLIAA IIOJIB30BATENISM
OTHpABJIATE COOOIIEHHWS dYepe3 MOJeM MWIH CEeTEBOE COEAMHEHHE C OJIHOro
KOMIIBIOTEpA Ha APYTOi.

JloKyMeHTHpOBaHHas HWHGOpMalWs (DOKYMEHT) - 3a(QHKCHMpOBaHHAas
Ha MaTepUaIbHOM HOCHTeNe HH(pOpMalMs C PEKBU3UTAMH, II03BOJISIOIIMMHU
ee UIeHTU(UIUPOBATE.

DeKTpoHHbIH ToKkyMeHT0060poT (3/10) - opraHu3anvoOHHO ¥ IPOrpaMMHO
- TeXHUYECKH YIOpsAmoYeHHas HHGOpPMalMOHHAs CHCTeMa, O0eclevnBaromas
npomecc obmeHa, cOopa, 00OpaGOTKHM, HAaKOIUIEHMS H XpaHEeHHs HH(OpMaluu
MTOCPEICTBOM JIEKTPOHHBIX JOKYMEHTOB.

DeKTpOHHBIA TOKyMeHT (/1) - TOKyMEHT, CO3JaHHBIN IIPH TOMOIIH
37eKTPOHHBIX allllapaTHO - TEXHUYIECKUX M IIPOrPaMMHBIX CPEICTB, QUKCUPYEMBIiA
B LH(POBOM Kojie B hopMe HASHTUGHULUPYEMOTO II0 COAEPKATENBHON YaCTH
MMeHOBaHHOrO (aitia, JOCTYIHBIN Ul oceAyIoIe 06paboTKH,
MCIIOJIb30BaHMUs, BOCIPOU3BeIeHIS (0TOOpakeH!sT) U BU3yallbHOTO BOCIIPUATHS,
2 TaKKe JJIS NIepeiadd U MOJyIeHUs 10 TeeKOMMYHMKAMOHHBIM KaHajlaM CBSI3H.
[TakeT 3JIeKTPOHHBIX JOKYMEHTOB (IIaKeT-) - OfAUH 1K Oonee D/

DOnexktpornoe coobmenne (DC) - NOru4eckd ILEIOCTHas COBOKYIHOCTh
22HHBIX, MMEIOIIUX CMBICI I YYaCTHUKOB MH()OPMALlMOHHOTO B3aUMOIEHCTBHS,
32XOAMPOBAHHAA  CHOCOOOM, TO3BONIIONMM  OOecIHeduTh ee  00paboTKy
CpeACTBAaMH BBIYMCIIUTEIBHOM TEXHMKH, Iepefady IO TeJIEKOMMYHHKAI[HOHHBIM
¥2HanaM CBA3U U XpaHEHHE Ha MAUIMHOYUTAEMBIX HOCHTENAX MHPOPMAIIHOHHBIM
¥2:a7TaM CBA3M M XPaHEHHE Ha MAlIMHOYUTAEMBIX HOCHTENAX HH(OPMAIIIH.

V4YacTHHK - pabOTHUKHA U aIMUHUCTpaLXs ['0Ccy1apcTBEHHOTO OI0KETHOTO
JOMmKOIRHOTO  OOpa3oBaTeNbHOrO — YUpekAeHHs Jerckoro cama Ne 22
A mumpanteiickoro  padiona Cankr-IletepOypra (mamee - OOpasoBatenpHOE
v=pes/IeHNte), YUacTBYIOUIME B 9JIEKTPOHHOM JIOKyMEHTOO60pOTe.

OTnpaBuTeNb SJIEKTPOHHOTO JOKyMEHTa (OTMpaBHTENb) - PabOTHHK WA
zmvmauctpanua  OOpa3oBaTeNbHOIO  YUPEXKJACHHS, KOTOpPOE  HalpaBisieT
3TSKTPOHHBIA JOKYMEHT.



ITonmyuarens SIEKTPOHHOrO MOKyMeHTa (TIoTy4artensb) - PabOTHUK M
agMmuaucTpands  OGpa3oBaTeNbHOrO  yUpeXKAEHHs, KOTOpOMY  OTIIpaBlie
3JIEKTPOHHBIN JJOKYMEHT.

JlocTaBKa JJIEKTPOHHOTO MOKyMeHTa (HocTaBKa) - (U3MYECKHUH IIPOLEC
nepeMEILEHHs IEKTPOHHOTO JOKyMeHTa OT OTIPAaBUTEN K IIOIy4aTelIro.

4. B macrosmem Ilonoxennn B kadecTBe DJ paccMaTpUBAIOTC
DJIEKTPOHHEIE CITYKeOHO - MH()OPMaLMOHHbIE TOKYMEHTEHI.

1.5. TlomoxkeHWe  pacmpoCTpaHseTcss Ha  OpraHu3aluio  paboTHl
C JIOKyMEHTaMH, TepeaBaeMbIMA W MOJTYYaeMBIMH C IIOMOIIBIO BJIEKTPOHHOM
IIOYTHI, BKJIIOYasl X MOJTOTOBKY, pErHUCTPAIlHIO, yUeT; OTIIPABKY U IIOIyYEHHE.

1.6. TpeGoBanus, ycTtaHaBiauBaeMbl [lomoxeHueM, o0s3aTeNbHEl Ul BCEX
paboTHIKOB OOpa30BaTEIHHOIO YUPEIKIACHHU.

12 OTBETCTBEHHOCTh 3a OpraHU3aIHIo " COCTOSIHUE
JOKYMEHTAIIHOHHOTO  OOecreueHuss  IMOCPENCTBOM  JJIEKTPOHHOM  IIOYTHI
B OO0Opa3zoBaTeNbHOM YUpEXKIEHHH BO3/IAraercs Ha OTBETCTBEHHEBIE JIMIA
1 pabOTHUKOB:

e TmojmepkKka B  pabOTOCIIOCOOHOM  COCTOSIHUM — TEXHHUYECKOIrO
u IPOrpaMMHOI0 obecriedyeHus, OTBEYAIOIIEer0o
3a QYHKIMOHUPOBAHUE 3JIEKTPOHHON MTOYTHI;

e IpueM, KOHTPOJIb YMTACMOCTH M JOCTOBEPHOCTH, pacredarka ecnu |
HET JpPYTHMX BO3MOXXHOCTEH O3HAaKOMJIEHHS C 3JEKTPOHHBIM
BapMaHTOM TEKCTa), YyYeT H paclpelelieHHs] ITOCTYIAIOIINX
TOKYMEHTOB;

e IIOATOTOBKAa M OTIpaBKa HH(OpPMaUMH B agpec OpraHu3aluy,
OpUCTaBIIEd JOKyMEHT, O JaTe IpUeMKH JOKyMEeHTa U JiaTe
IOBEJIeHUs 0 JOJDKHOCTHOTO JHIa (Tiepeiadn B AeTIONPOU3BOACTBO);

e mepefaya  JOKyMEHTOB HAa  DAacCMOTpEHHE  PyKOBOMHTEIIO
(B 1eIOTIPOU3BOJICTBO);

e yd4eT M perucrpamus oTmpaBisieMblx u3 OOpa3oBaTenbHOrO
YUPEXIEeHUs JOKyMEHTOB, IPOBepKa MPaBUIBHOCTHA X O(QOPMIIECHHUS
U OpraHu3alMsl X OTIPABKU;

® KOHTPOJb [ONy4YeHHs UHG(OpPMALMH aIpecaToM, OpraHH3allHs
B Cllyyae He0OXOMMOCTH, IIOBTOPHO OT MPaBKU JOKYMEHTA;
® OIIEpPaTUBHOE PelIeHHEe BOIIPOCOB 10 paboTe 3JeKTPOHHOH TTOYTHI.

2. YCJOBHS JOMYCKA YUYACTHHKA
K OCYIIECTBJIEHHIO D0

2.1. YyacTHHK IOITycKaeTcs K OCYIIECTBIEHHUIO JOKyMEHTOO0OpOTa Imocie
BBINIOJIHEHUS BCEH COBOKYITHOCTH CIEAYIOLINX NEHCTBUM;

2.1.1. YcraHoBKM HeOOXOQUMBIX aNMapaTHBIX CpPEICTB, MPOTrPaMMHOTO

¥ “THGOPMaIMOHHOTO 00ecIeyeHusl.



2.1.2. Opranuzanus SIIUKa 3J1€KTPOHHOM ITOYTHI IOJyYaTes.
2.1.3. CormacoBanusi MeXAy Y4YacTHHKaMM II€peYHS  JTOKYMEHTOB
TepeaaBaeMbIX 110 TEIeKOMMYHHUKAILMOHHBIM KaHallaM CBSI3U B 3JIEKTPOHHOM BHJIE.

3. OPTAHM3AIUSA SJJEKTPOHHOIO JOKYMEHTOOBOPOTA

5
bo 1%

[. TTopsAmoK opraHU3aliy JIEKTPOHHOIO JOKyMEHTOO00pOTa!
3.1.1

EKTPOHHBIN TOKYMEHTOOOOPOT BKJIFOUAET B CEO;
bopmupoBaHUe 3JEKTPOHHOTO JOKYMEHTa,
OTIIPAaBKY ¥ TIOCTABKY 3JIEKTPOHHOIO JOKYMEHTa,
MIPOBEPKY 3JEKTPOHHOI'O JOKYMEHTa,;
MOATBEPKICHUE TTOTYISHUsI 3JIEKTPOHHOIO JOKYMEHTa,
yUET SIEKTPOHHBIX JOKYMEHTOB;
e XpaHeHHs OJEKTPOHHBIX HOKYMEHTOB (BeJEeHHE apXHUBOB
BJIEKTPOHHBIX JOKYMEHTOB).

3.1.2. ®opMupoBaHUE  BIEKTPOHHOIO  JOKyMEHTa  OCYIIECTBIISACTCS
B CIIEIYIOIIEeM MOPSIIKE:

e (hopMHUpOBaHHE IIEKTPOHHOIO JOKYMEHTa B BHJE MMEHOBAHHOIO
baiina;

e [OAMKCaHHe CHOPMUPOBAHHOIO IEKTPOHHOIO JOKYMEHTA B BHIE
UMeHHOTO (aiina.

3.1.3. ChopMHupOBaHHBIM 3JIEKTPOHHBIA NOKYMEHT HMEET HOPUIUICCKYIO
CHIy M BII€YeT IMPeIyCMOTpEHHBIE [UIsI HNaHHOIO JOKyMEHTa IIpaBOBBIC
NOCJIEACTBUAS B CIyJyae ero HaJuiexamero OQOpMIEHHA B COOTBETCTBHH
¢ HacrosmuM [lonoxeHuem.

3.1.4.C uenpio yMeHbIIEHHS O0OBEMOB IIepenaBaeMoil HHGMOpMalH
MpH TPAHCIOPTUPOBKE OSJEKTPOHHBIX JOKYMEHTOB MOTYT HCIIOIB30BAThC
ClIeLHaIbHBIE aJITOPUTMBIL: CHKATHsI HH(POPMAaLHH. ‘

3.1.5. Bce ropumuueckue JOeHcTBUSA, OG(OpMIIEMBIE  ITOCPEICTBOM
5]IEKTPOHHBEIX IOKYMEHTOB B COOTBETCTBHM ¢ HacTtosmmM IlojoxeHuew,
NPHU3HAIOTCS COBEPIIEHHBIMH B MHCHMEHHOM (opMe M HE MOTyT OBITh OCIIOPEHBI
TOJILKO Ha TOM OCHOBaHHUH, YTO OHU COBEPILEHHBI B 3JIEKTPOHHOM BHU/IE.

3.1.6. Tlocne moNy4eHUs] DIIEKTPOHHOI'O [OKyMEHTa IIOJydaTelb OOsA3aH
HAIPaBUTh OTIPABUTENI0 TAaKOro [IOKyMEHTa IOATBEPKIECHHE O IIOJyYCHHUH
3NIEKTPOHHOTO JOKYMEHTA.
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4. OPTAHM3ALIMSI PABOTBI C TOCTYIIAIOMIEM
KOPPECHOHJAEHIIUENR

4.1. Cnoco6sI JOCTaBKHA KOPPECIIOHAEHIIMH

4.1.1. JlocTaBKa KOPPECIIOHICHIMH OCYLIECTBIAETCA IO 3JIEKTPOHHOH
moure.

4.2. IIpuem u 06paboTKa KOPPECIOHASHUIUH!

4.2.1. KoppecmoHjeHIysi, MOCTyNalomas II0 3JIeKTPOHHOW  IOYTe



oT paboTHMKOB B OOpa3oBaTebHOE YUPEIKACHHE, IPOXOUT Yepe3 aHTUBUPY CHYIO
IIPOBEPKY, pacliedaTsBacTCa (eCau HeT APYruX BO3MOYKHOCTEM O3HAKOMJICHUS
C DSIEKTPOHHBIM BAPHAaHTOM TEKCTa), MPOXOIUT HEPBUIHYIO 00paboTKy,
pacripeniesieHle, pETUCTPAIIHUIO.

422. B mpomecce  IepBOHAYalNbHOH  0OpabOTKH IIOCTYyTIAOLIEH
KOPPECHOHJIEHIUA BCe JOKYMEHTHl IPOBEPAIOTCA HA Hamu4ue BHPYCOB,
IPOBEPSIETCS UX YUTAEMOCTH U TIOJIHOTA.

4.2.3. DIeKTpoHHOe COOOIIEHHE CUYHMTAeTCAd  IOCTYNHUBINMM  IIOCIIC
IIPOBEPKHU MMOITMHHOCTH U BO3MOXXHOCTH €T0 BOCIIPOU3BEICHUS.

424, TlpueM KOPPECTIOHACHIMM (YTEHHE TIOYTHI) OCYIIEeCTBIAETCS
pabotaukamu OGpa30BaTENILHOIO YUPEIKICHUS HE PEXE IIATH pa3 B ICHb.

4.2.5. O6pabotka KOPPEeCIIOHACHIINH TIPOU3BOIUTCS B JIeHb
ee NOCTYIUIEHUS WM B HepBbI paOouwil JeHb IPH IOCTYILICHHH B Hepabouue
ITHH.

4.2.3. Peructpaiusi JOKyMEHTOB U Ilepefada uX B 1eJ10NPOU3BOJCTRO:

43.1. Bce MOCTYIIUBIIINE JIOKYMEHTEI PETUCTPUPYIOTCS
1 00pabaThIBaIOTCA.

4.3.2. Peructpanus DOKyMEHTOB IIPOU3BOIUTCSA B ACHP UX IOCTYMJICHHS
YUTH B TIepBbIil pabounii IeHb [IPU [OCTYILIEHUM B HEpaboure JIHH.

4.3.3. Tlocme perucTpallid IOJNyYEeHHBIE  JIOKYMEHTBI — II€PEIAIOTCH
B JIEJIONPOU3BOJICTBO.

4.4. TlogTBep>XAeHHE O IOIyYEHHUH 3IEKTPOHHOIO JOKYMEHTA!

4.4.1. Tlpu momy4eHUHU DJIEKTPOHHOrO JOKyMEHTa MOJIydaTeslb 110 3armpocy
HAIPaBJIAET OTIPABHUTENIO TaKOro MOKYMEHTa IOATBEPKACHHE O IOTyuCHUH
5JIEKTPOHHOTO JoKyMeHTa [ToATBep)/IeHHe HANpaBIseTest B GOpMe SNEKTPOHHOI0
COO0IIeHMS.

5. OPTAHMU3AIIMS OTIIPABKH JOKYMEHTOB

5.1. IlogroroBka JOKYMEHTOB K OTIIpaBKe.

5.1.1. K [moxKymMeHTaM, OTHpaBIsIeMBIM IO  3JIE€KTPOHHOM  IOYTe,
IPEIBSBISIOTCS CIEAYIOIUe TPeOOBaHMSA NOKYMEHTBI TOTOBATCS C IIOMOMIBIO
TeKkcToBoro peakropa Word wimu TabnugHoro penakropa Exell ¢ ucnonb3oBanneM
mpudrtos Arial, Times New Roman u Moryr comepxarh Trpaduueckue
u3obpaxenus B popmare PDF, JPEG.

5.1.2. Ilpu ormpaBKke [JOKYMEHTOB IPEIBAapPUTEIBHO  IPOU3BOJUTCA
MIpOBepKa UX TOCTOBEPHOCTH.

5.2. OTnpaBKa JOKyMEHTOB I10 3JIEKTPOHHOM II0YTE.

5.2.1. JIOKyMeHTBI, TO[UISKAINie OTIpaBKe IO JIEKTPOHHOW IOYTe,
06pabaTeIBAIOTCA M  OTHPABIIOTCS B JEeHb HMX  IOCTyIUIeHWs  JH0o,
KaK MCKIIOUEHHE, He T03/IHee CIEAYIOIero pabo4ero JHs.

5.2.2. Jlochulka WM 3aME€Ha paHee pPa3sOoCIaHHOro  JOKYyMEHTa
OCYIIECTBIIAETCS 10 YKa3aHUIO JIMIA, IOANUCABIIEr0 JOKYMEHT.

5.2.3. B OOHOM 3JIEKTPOHHOM COOOILEHHMH, KaK IPaBUJIO, MEPECHIIACTCs
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ozmE mosywmesT; B ciaydae, eclid HEOOXOIUMO IepeciiaTh HECKOJIEKO TOKYMEHTOB,
OHE moZTeEaT 00sM3aTENBHOHN ymakoBke B apxuBax RAR wmmm ZIP. JlOKyMeHT,
oo=emom Sonee 100 xbaitt, apXuBHUpYETCS.
524 Tlepen OoTHpaBKOil JOKyMEHTa IO 3JIEKTPOHHOHM MO4YTEe He00X0IUMO
NPOBEPHTE €0 Ha HAJIM4Ke BUPYCOB.
5.3. C mOMOMIBIO DJIEKTPOHHOW IIOYTHl OCYLIECTBISACTCS OIEpaTHBHAS
nepeaasa uHQopMaluu B BUIC:
® [IPUKA30B M PACIOPSIKEHHIA,
e YyKa3aHUH U MHCEM;
e DJIEKTPOHHBIX COOOILEHHIA,
e JIOKJIAIHBIX U CITy)KeOHBIX 3aIIMCOK.

6. XPAHEHHME DJEKTPOHHBIX JOKYMEHTOB

6.1. Bce 3/eKTPOHHBIE JOKYMEHTHI [IOJDKHBI XPaHUTBCS B TOM Xe popmare,
B KOTOPOM OHH OBLTH COOPMHUPOBAHBI, OTIPABIICHB! U NOJIYIEHBI.

6.2. CpoK XpaHeHHs 3JIEKTPOHHBIX JOKyMEHTOB JOJDKEH OBITh MeHee IATH
JeT.

6.3. XpaHeHue OJIEKTPOHHBIX JOKYMEHTOB JOJDKHO COIIPOBOXAATHCA
XpaHeHHEM COOTBETCTBYIOLIETO IIPOrPaMMHOIO O00ECTeUeHHUs, TO3BOJIAIOMIETO
HMETh BO3MOKHOCTE pabOoThI € 3JIEKTPOHHBIMH JKypHaJIaMH U IOKYMEHTaMHU.

6.4. OO0A3aHHOCTH XpaHEHUS OJIIEKTPOHHBIX JOKYMEHTOB BO3JIaratoTCs
Ha YuactaukoB 3/10.

6.5. JIns BBIIONHEHHS TEKYIIUX PabOT IO BEAECHWIO 3JIEKTPOHHBIX apXMBOB
Vyactauku DJ10 HazHa4aOT OTBETCTBEHHOE JTUIIO.

6.6. DIEKTPOHHBIE apXUBBI MOJJIEKAT 3alIUTE OT HECAaHKIHOHMPOBAHHOIO
[OCTYTIa, HelIPeJHAMEPEHHOTO YHIHYITOKEH)S U (MIIM) UCKaKESHHU.

7. OBECIIEYEHUE HH®OPMAIIMOHHON BE30HACHOCTH
3JEKTPOHHBIX JOKYMEHTOB

7.1. Cob6momeHne TpeGoBaHuii  HHGOPMAIHOHHOHW  G€30MACHOCTH
IIP¥ OpPraHU3aI|U SIEKTPOHHOTO JOKYMEHT0000pOTa 00eCIe rBaeT:
¢ KOH(MUICHIUAIBHOCTD uHbOopMaIiH (ToTyauTH JOCTYI
K HH(OPMAIIUH MOXKET TOJBKO ONpeeNIeHHBIN KpyT JIHLL);
e [IEJIOCTHOCTh  IlepefaBaeMoil  MHOboOpMauuu  (rapaHTHpOBaHHE,
YTO [aHHbIE IIepeJaroTcsi 0e3 HCKAKEHMH U HCKII0YaeTCH
BO3MOYKHOCTH [TOZIMEHBI HHOpPMALIUH);
e ayterTHdHKAIMIO (KOrHa IepeJaBaeMyl0 HH(QOPMALHMIO MOXKET
NONYYMTH TOJBKO TO  JIMIO, KOMYy OHO  TIpeJHa3Ha4eHa,
a OTHpaBUTENIEM SBISETCS HMEHHOrO TOT, OT Ybero MMEHH OHa
OTHpaBIeHa).
72 Tpetosanus 1o WHGOPMAIMOHHOM 0€30MacHOCTH IIpU OpraHM3alid
JICKTPOESOND  JOKVMEHTOO00pOTa pEealu3yroTCsl IOCPEACTBOM NPUMEHCHHS



IPOrpaMMHO- TEXHUYECKHMX CPEIICTB H OPraHH3aLHOHHBIX ME.
7.2.1. K mporpaMMHO - TEXHHYECKHM CPEACTBaM OTHOCATCH:

mporpaMMHBIE  CPeACTBa,  CHNENHATbHO  pa3paboTaHHbIE

JUTS OCYIIECTBIIEHHS SIIEKTPOHHOTO JOKyMEHTO000pOTa;
e cucTeMa apoliell ¥ HASHTHOUKATOPOB IJIs OTpaHUIeHHs JOCTyIa
IOJIB30BaTeNel U aIMUHHCTPATOPOB K TEXHUYECKUM U IIPOrPaMMHBIM
CpeIICTBaM CHCTEMBI SJIEKTPOHHOIO J10KyMEHT0000pOTa;

IIPOTPaMMHO - amnmaparHble cpencTaa 3aIIUTHI

OT HECAHKIIMOHUPOBAHHOTO AOCTYIIA,

CpeAacTBa 3allUuThl OT IIpOTrpaMMHBIX BUPYCOB.

K OpraHu3alMOHHBIM MEpaM OTHOCATCA:

pasMellleHHe  TEXHHYECKHMX CpEJICTB B ITOMETICHISIX
C KOHTPOJIUPYEMBIM JOCTYIIOM;

aMAHMCTPATHBHBIE OTPaHUYIEHHA JOCTyIIA K 9THM CPEACTBaM;
3a/laHue pexxuma HCIIOJTB30BaHUS I10JIb30BaTESIMU
1 aIMMHICTPATOpPaMy MmapoJiei i HIeHTH(PHUKATOPOB;

JOMyCK K  OCYIIECTBIGHHIO  JOKYMEHTOOOOpOTa  TOJIBKO
OIpeIeIEHHBIX JIULL;

HoAJepXKaHKe IPOrPaMMHBIX CPEJICTB B MCIIPABHOM COCTOSIHUH;
o0yuenue paboTHHKOB OOPa30BaTENBLHOIO YUPEIKACHHUS;

3aIUTa TEXHUYECKHX CPENCTB OT IOBPEXIAIOUIUX BHEIIHUX
BO3JeiicTBHI (I10XKap, BO3/IeficTBHE BOJBI U T.II.).
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J  (Aw/nt) nucros.

3aBenyroumii A.Borauera
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